PAGE  
1
Updated 11/29/2010


ILSIP Application Process

Step 1: Register for CareerConnect Account
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Current UIS Students MUST use @uis.edu email account to register (netiD@uis.edu).

[isinapelicant@email.com |

We will use your phone number only to contact you with any questions about your UIS CareerConnect
account.

555-555-5555

Current UIS students have been automatically registered for UIS Success and their username is their
netid WITHOUT @uis.edu.

ILSIP Applicants should use their email address.

ilsipapplicant@email.com

Please select one of the options below. Select IS Student ONLY if you are a current UIS student.

Applicant Type*
UIS Student
UIS Alumnus(a)

U of | Global Campus Student
UIS Faculty/Staff

Download the audio file to play with your preferred media player application.
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Your registration has been received. An email will shortly be sent to your email to verify validity of your email address.
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STEP 1: Go to � HYPERLINK "https://illinois-springfield-csm.symplicity.com/students/" ��https://illinois-springfield-csm.symplicity.com/students/�. 





You can also access this link from the front page of � HYPERLINK "http://www.uis.edu/careerservices" ��http://www.uis.edu/careerservices�. Just click on the UIS CareerConnect Student Login button.








STEP 2: Click on the Register button. 


Note: You may need to scroll down to see the Register area.





STEP 3: Enter some basic information about yourself in the boxes provided. Read each prompt carefully. 





Make sure to select ILSIP Applicant under Applicant Type. You’ll need to scroll down to find it.





Enter the code given exactly as shown. It is case sensitive.  





Click the Submit button when you have completed the form.





STEP 4: You should see a screen that states that your registration has been received.





Make sure to check your email.  You should receive an email shortly after you register and you will need to respond in order to confirm that you have registered for UIS CareerConnect access for your ILSIP application.





Once you have verified your email address, please allow our staff up to 2 working days to approve your registration.





Once your registration has been approved by our staff you will receive an email containing your username and password. 24 hours after your registration is approved, you can begin using Reflection to upload your application materials.








*While waiting for your registration to be approved, start working on the documents you will need to submit for your ILSIP application: resume, writing sample and/or essay. You will also need to send us official transcripts and three confidential letters of reference.
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