Welcome to the 

Illinois Legislative Staff Internship On-Line Application

Registering for a CareerConnect Account

Below are the steps to create a CareerConnect account, the first step in applying for the Illinois Legislative Staff Intern Program (ILSIP). If at any time you have a problem with CareerConnect, please contact Barbara Van Dyke-Brown by e-mail at bvand1@uis.edu or by phone at (217) 206-6579.
1. Go to https://illinois-springfield-csm.symplicity.com/students/.
2. Click on the Register button near the bottom of the screen
3. Complete the form. Fields with a red * next to them are required.

4. Your Username is the complete e-mail address that you used in the previous field for registration. 

5. For Academic information, current students or alumni of UIS, select the appropriate value. Anyone not currently a student or alumni of the University of Illinois Springfield (UIS), please select ILSIP Applicant – Not Currently a UIS Student. 
6. Click the Submit button. You will see a message stating that your registration has been received. 

7. Shortly after submitting your registration, the email address you provided will receive a message requesting that you verify your email address. Follow the directions in that email.

8. Once you have verified your email address, please allow our staff up to 48 hours to approve your registration.

9. Once your registration has been approved by our staff, you will receive an email containing your username (which is your e-mail) and password (which is system generated).

10. You can now login and begin uploading your documents. Your application may be submitted only when you have completed all of the requirements and your documents have all been approved. At that time, you may apply to the Illinois Legislative Staff Internship Program (ILSIP) internship(s) of your choice. The internships are divided into three categories: ILSIP Partisan Staff, LRU Research, and LRU Science Writing.
You will have until March 1 to submit all of your needed documentation for application to ILSIP. After you verify your e-mail address you will be able to upload your application, cover letter (optional), resume, essays, writing sample (LRU applicants only) and any other documents. Your transcripts and letters of reference will be uploaded to your account and approved as received. You will be able to view your transcripts directly. While you will not be able to view your letters of reference, you will be able to see that they have been uploaded and approved. 

The ILSIP FY10 Application form will be available in CareerConnect for you to download, complete and upload to the system. The ILSIP application form is also available on the ILSIP website and may be downloaded and completed in preparation for upload to CareerConnect once your registration is approved.
