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Graduate Public Service Internship Program
Tomorrow’s Leaders Today 
POSITION DESCRIPTION – AUGUST 16, 2009 PLACEMENTS (FY10)
TYPE – NO HANDWRITTEN FORMS
Position descriptions must be submitted as an email file attachment – Microsoft Word – on this form.  This is a “form” document.  You simply need to tab through the document to enter information in the gray shaded areas, save the file, and submit it as an email file attachment to khayd1@uis.edu.  Please do not “unlock” the form.
In the space below, please provide the position description, goals, objectives, and learning outcomes for this placement.  In order for this placement to be a win/win for both the agency and the intern, the overall scope of the position must be clearly defined upfront.  Position descriptions without clearly defined goals, objectives, and learning outcomes will not be accepted.  (Please note: applicants with multiple interview offers often decline interviews for positions that do not have a clearly defined goals, objectives, and learning outcomes.)  
Internship Expectation:  It is the expectation that the GPSI internship will provide the intern with graduate level assignments, which contribute to the intern’s professional development. The GPSI placement is a mentoring and professional development relationship between the intern and the supervisor.  We seek supervisors and interns who are willing to make such a commitment to the position.   

While it is understood that some clerical work will likely be a small percent of the tasks for most GPSI placements, positions that are mostly clerical on a daily basis are not acceptable. Interns who report that the daily tasks are clerical on a regular basis will be given the option to resign the placement and move to a professional level placement, if one is available.  
GPSI placements must be graduate/professional level, experiential learning opportunities.  In order for applicants and supervisors to make informed hiring decisions, both parties must have a clear indication upfront regarding the scope of the position.  Interns who accept a GPSI placement that turns out to be less than a professional level position will have the option to resign and accept another placement.  Likewise, agencies who hire GPSI interns only to find out that they inflated their credentials on the resume and/or during the interview will have the option to terminate the intern and hire a replacement intern.   
Please include any software expertise, etc. required for this position and if you require a writing sample. Be specific. Please attach additional sheets if necessary.  

Agency:      
Division:      
Agency Website:      
GPSI Position Title**:      
**Agencies:  please provide a position title that connects the position to the nature of the work, along the same lines as regular agency employees. Please do not limit the position title to GPSI Intern. Thanks!

AGENCY VEHICLE:  The State of Illinois Auto Liability Self-Insurance Plan that covers state agencies extends to cover GPSI interns as long as interns are driving the state vehicle as a part of state business for the placement agency.  Accordingly, will the intern assigned to this placement be required to drive an agency motor pool vehicle to fulfill his/her intern duties? 
 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO                                                                                                                                                                                                              

Goals and objectives for the placement:      
Learning outcomes for the intern based on the goals and objectives:      
Position Description, (attach an additional page if necessary):      
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The position description form, intern request form, and employer skills and degree ranking form must be submitted as an EMAIL FILE ATTACHMENT (Word format) to Kim Hayden at khayd1@uis.edu   


